
Client Name: 

FORM: New Project 
Please use this fillable form to help us make sure your 
project is on task and on time. 

Project Title: 

Project Coordinator: 

Project Time Frame and Priority: 
Anticipated start date: 
Estimated completion date:  
Priority: 

Purpose of Project: 
        Give a concise goal statement. What is being accomplished? 
          What are the major benefits expected from this project? 

Background: 
       Give a brief project history. Give a justification why this project  
           should be done and the consequences of this project. 

Budget: 
        

Approved by:  
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